 

 

The Schools Policy on Attendance

 

Mission Statement

 
St. James' Catholic High School aims to promote a Christ-centred, caring environment, where individuals develop their full potential and achievement is celebrated

Aims of the policy:

 

St. James' Catholic High School will offer an environment in which pupils feel valued and welcomed. 
The school's ethos will demonstrate that pupils feel that their presence in school is important, that they will be missed when they are absent/late and that follow up action will be taken.

 A varied and flexible curriculum will be offered to all pupils. Every effort will be made to ensure that learning tasks are matched to pupils' needs.

 

Strategies for promoting attendance

 

Attendance data will be regularly collected and analysed in order to help identify patterns, set targets, correlate attendance with achievement and support and inform policy/practice.

 Good attendance awards will be presented at the end of each school year.

 Pupils whose attendance is a cause for concern will be set targets for improvement. The form tutor will monitor and review these targets e.g. by using the attendance/punctuality booklet.

 Parents will be reminded regularly (via newsletters, parents' evenings etc.) of the importance of good attendance.

Pupils who are absent through sickness for any period of time will (as and when appropriate) have work sent home to them and will be reintegrated back into school on their return.

Pupils who have been absent for whatever reason for an extended period of time e.g. more than a week, will (when appropriate) have individually tailored reintegration programmes prepared for them.

The Headteacher will make a termly report to the school's governing body on matters concerning attendance.

Heads of Year will, when appropriate, liaise with other agencies  - education psychology service, social services and other agencies - when this may serve to support and assist pupils who are experiencing attendance difficulties.

Heads of Year will have regular meetings with the school's education welfare officer in order to identify and support those pupils who are experiencing attendance difficulties.

Regular visits will be made to associated feeder primary schools in order to ensure the smoothest possible secondary transfer. Discussion with primary school colleagues will seek to identify those pupils who may require extra support during this process.

 
Monitoring attendance

 

Form tutor discusses any developing problems with the student.

Form tutor monitors situation and discusses issues with the Head of Year.

Every half term lists of students who have presented with less than 90% attendance are given to the Head of Year by the Headteacher.

If appropriate the parent/carer of every student on this list is sent a standard letter informing them of the attendance record of their child.

The parents/carers of those students who do not register in the morning and who do not sign in late before 9.15 a.m. receive a text message informing them that their child has been recorded as absent on the register. In addition the text message asks the recipient to contact school.

Absence report forms are to be printed on Thursday of each week, completed by the form tutor and then scanned by the office on the following Wednesday.

Heads of Year check registers to ensure accuracy and possible attendance difficulties on a weekly basis. This analysis is reported to the form tutor and further action is taken as appropriate.

Heads of Year meet with the EWO as a minimum, every other week; problems are discussed and appropriate action agreed.

The overall school targets for attendance are: 90%
Average attendance 94% Unauthorised absence 0%
With effect from Monday 10th January 2011 a child arriving at school after 08:40am and until 09:10am will be marked as late. Any child arriving after 09:10am will be marked as absent and that absence will be unauthorised, unless an appropriate explanation is provided by a parent or carer. This can either be a note in the child’s planner or a telephone call to the attendance officer. 

Holidays in Term Time 

It is the Governors’ policy to discourage holidays taken by students in term time as this impacts negatively on a child’s education however, inevitably, there will be occasions when children are out of school for the purposes of a family holiday. For the school to give permission for a family holiday taken in term time, the following broad principles will apply: 

1. The child must have an attendance of at least 90% unless there are extenuating circumstances for example, chronic illness which has meant the child has been unable to attend school and reach this target.  

2. The period that the holiday takes place in does not coincide with either an  examination or an examination preparation period.

3. For students taking GCSE examinations holidays will not be approved during the summer term.  

4. The maximum number of days absence that will be approved in any one academic year is 10. 

5. Students taking holidays in term time will not be provided with work. 

Ultimately, permission for holidays taken in term time is at the Headteacher’s discretion and it is recognised that there may be exceptional circumstances when the above conditions will not be applied and permission will be granted. Requests for holidays in term time must be made in writing and handed into the school office

 

Policy to be reviewed annually:

This version approved by Governors at their meeting on 17th January 2011 

Date of next review: January 2012 

